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1. O6mue nostoxkenus

I.1. ensro naunoro IMonoxkenus sensercs OIpeleeHne nopska o6paboTku
ICPCOHANIBHBIX ~ NaHHBIX  paGOTHUKOB Ob6mectea ¢ OrPpaHUYEHHON
OTBETCTBEHHOCTHIO «CeBepo-Bocrounas KHIIMIHO-3KCIITYaTallHOHHAS
KOMIaHus» (ganee paboOTHUKOB); obecneyenue 3allMTBI  NMpaB U ¢BOGOJ
paboTHHKOB npu 06paboTke Hx TICPCOHATIBHBIX NIaHHBIX, @ TAK)KE YCTAHOBICHUE
OTBETCTBCHHOCTH [I0JUKHOCTHBIX  JIHII, HUMEIOIMX JOCTYIl K IepCOHAILHBIM
AQHHBIM PabOTHHMKOB, 3a HEBBINOIHEHMHE TpeboBaHU HOpM, perymupyronmx
00paboTKy  3a1UUTY MepCcOHATbHBIX JJAaHHBIX.

1.2. Hacrosimee IMonosxenne pa3paboTaHo Ha OcHOBaHMM cTaTeii Konerurynuu
P®, Tpynosoro Konekca P®, Konexca 06 4AMUHUCTPATHBHBIX [IPAaBOHAPYIIEHHUSX
P®, I'paxnanckoro Konekca P®, Vronosuoro Komexca P®, a raxxe
®QenepanbHoro  3akona  «OG6 HHbOpMalMH, HHDOpMATH3ALUK 1y 3alIuTe
HHDOpMaUm»

1.3. Ilepconansusle nanHBIE OTHOCATCS K KaTerOpMH KOHOMAEHIHAILHOM
HHQOpManun. Pexum KOH(UACHIHATBHOCTH IICPCOHANIBHBIX NaHHBIX CHUMAETCS B
CIy4asX oDe3IMYMBaHMUS UITH 110 HCTedeHun 75 JICT CpOKa XpaHEeHHs, eClIi HHOe He
OIIpe/IeJIEHO 3aKOHOM.

1.4. Hactosimee ITonosxkenne YTBEPXKIACTCSl H BBOJUTCS B JIeHCTBHE IPUKa30M
AAMPEKTOPA U SABJIACTCH OOA3ATENBHBIM JUIS HCIIOMHEHHs BCeMU paboTHHKaMHy,
MMEIOIMMH JI0CTYII K ePCOHATBHBIM JaHHbIM.

2. IlousiTue u cocran MepPCOHANBHBIX AAHHBIX

2.1. TlepcoHansHble naHHBIE pabotauka - MH(OPMaLus, Heo6xomumas
paboTonareno B cBs3y ¢ TPYMOBBIMH OTHOLIEHUSAMH U KacCarolIHecs KOHKPETHOro
pabornuka. IMox undopmarmeii o pabOTHHKAX MOHHUMAaIOTCSs CBeleHus o (akrax,
COOBITMSIX M OBCTOSTENLCTRAX KU3HH  paboTHuKa, MO3BOJISIFOLLHE
UIICHTHDHUILMPOBATE €r0 TMYHOCTE.

2.2. B cocras mepcoHanbHbix AaHHBIX pabOTHHUKA BXOIAT:
- AHKETHBIC U OHorpaduyeckue JaHHBIE;
- HAHMEHOBaHHE CTPYKTYPHOro HoJpasjieneHus;

- 3aHHMaemasg HOJIKHOCTE;
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- CBEJICHUS O TEKYLIEM JOKHOCTHOM OKJIAE,
- IaCIIOPTHbIC TaHHbIE;
- aJpec MPOITHCKH;
- MHH;
- HOMep CTPaxoBOI'0 CBHJIETEIILCTRA,
- JlaHHbIe 00 00pa3oBaHUY;
- IaHHBIE O JIeTHX;
- JaHHBIE O CEMEHHOM I0JIOKEHHUH,
- CoJIepiKaHHe TPYJOBOIO 10r0BOPa;
- CONCpXKaHNe NICKIapalyy, 101aBaeMol B HATOTOBYIO HHCIICKIIHIO;
- IOZVIMHHUKH M KOIIMH IIPUKA30B 110 IMYHOMY COCTABY;
- JINYHBIE JIe]1a U TPYA0BbIE KHH)KKH COTPY/IHUKOB;
- OCHOBaHHs K IIPUKa3aM [0 JIMYHOMY COCTaBY;

- JeJa, coJepxKaliue MaTepualbl II10 [IOBBILIEHUIO KBEU]H(I)HKEHHH 151
IMEPEnoAroToBKe COTPYIHHUKOB, UX aTTeCcTalHH, CH}’H{G6HBIM pacclieI0BaHusAM;

- KOIIMH OTYETOB, HallpaBJIsiEeMELIE B OpraHbel CTATUCTUKH.

2.3. JlaHHbBIe TOKYMEHTBI SIBIISFOTCS KOH(UIEHIIHAIBHBIMH, XOTS, YUHTHIBAS HX
MacCOBOCTh U €IMHOE MeCTO 00pabOTKH M XpaHeHHUs - COOTBETCTBYIOIIMHA rpud
OIPaHMYeHHs Ha HUX HE CTABUTCH.

3. O6paboTka nepcoHaNbHBIX AAHHBIX

3.1. Tlox o6paGoTkoii [ICPCOHANIBHBIX [JaHHBIX pabOTHHUKA TTOHUMAETCS
[IOJydeHHE, XpaHeHHe, KOMOWHHMpOBaHUeE, nepenaya wid moboe apyroe
HCIIO/IE30BAHME NIEPCOHAIBHBIX JJAHHBIX PaBOTHHKA.

3.2. B umensx obecredenms mpaB W cBOGOX HenoBeKa M TpaxKIaHWHA
paboromarens u ero [IpCACTABUTEIM TIPU 00paboTKe MEepCOHANBHBIX JAHHBIX
paboTHHKa 0053aHbI cobmonaTh cienyomue obue TpeboBaHMS:
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3.2.1. ObpaboTka NepcoHANBHBIX JAHHBIX PAGOTHHKA MOMKET OCYILECTBIISATHCS
HCKIIOYUTETBHO B IHeadxX obOecrneyeHUs COOMIONEHHS 3aKOHOB M WHBIX
HOPMaTHUBHBIX TPABOBBIX AKTOB, COACHCTBHSA pabOTHHKAM B TPYAOYCTPOMCTBE,
O0y4eHHH M HPOMIBHKEHHH IO Ciyxkbe, obecriedyeHHs JUYHON OGE30MaCHOCTH
pabOTHMKOB, KOHTPOJS KOJMYECTBA M KayecTBa BBINOIHIEMO paboTel M
obecrie4eHus COXPAHHOCTH MMYILLECTBA.

3.22. Ilpu onpenenenun ob6beMa U comepiKaHUS o0pabaTsiBaeMbIX
NEepCOHABHBIX JIAaHHBIX paboTHHKA paboToNaTeNb MOIKEH pPYKOBOICTBOBATHCS
Koncrurynueit  Poccuiickoit ®enepaunn, TpymosiM KogekcoM u  MHbIMHU
(enepanpHBIMK 3aKOHAMY.

3.2.3. Ilony4enne nepcoHaIbHBIX JAHHBIX MOKET OCYIIECTBISTHCS KaK IIyTeM
NPENCTaB/ICHUA WX CaMHM pabOTHHMKOM, TakK M ITyTeM MOJYYEHHS UX M3 MHBIX
HMCTOYHHKOB.

3.2.4. IlepconanbHble NaHHBIE PaOOTHHKA CIEIyeT MOJy4aTh Yy HEro camoro.
Ecin nepconanbHpie nanHble pabOTHAKA BO3MOXKHO IOIYYHTH TOJIBKO y TpeTbei
CTOPOHBI, TO PabOTHUK MOJKEH OBITH yBeJIOMIEH 06 JTOM 3apaHee W OT HEro
JIOJKHO OBITH IOMYYEeHO NMHCbMEHHOE cornacue. PaboTomarels 10mKeH cooBIIHTD
pabOTHUKY O WeNsAX, MpenogaraeMbIX HCTOYHHKAX H CIOCo6ax M0JIy4eHuUs
IEPCOHANLHBIX JAHHBIX, & TaK XK€ O XapakTepe MOIeKALIUX [OTydeHHIO
[ICPCOHAILHBIX MAHHBIX M IOCICACTBHAX OTKa3a pabdOTHHKA 1aTh MHCHMEHHOE
corjacHe Ha UX ITOJTy4YeHHe.

3.2.5. PaGoronarens He wuMeeT IpaBa noiy4yats H  00OpabateiBaTh
MIepCOHANbHBIE NaHHBIE PaOOTHHKA O €ro MOJMTHYECKHX, PEMIHO3HBIX U HHBIX
yOeKIeHUAX M 4YacTHOH »u3HM. B crmywasx, HETIOCPE/ICTBEHHO CBS3aHHBLIX C
BOIIpOCaMM  TPYNOBBIX OTHOLICHHH JaHHBIE O YacTHOW IKH3HM pabOTHHKA
(MHDopMalUKsl O KM3HEAESTENLHOCTH B chepe cemeitHbIX OBITOBBIX, JIMYHBIX
OTHOIWIEHHIT) MOTYT OBITh MOMy4eHb! U 06PabOTaHEl PaGOTOAATENEM TOIBKO C €ro
MUCEMEHHOTO COTJIacusl.

3.2.6. Paboromatenr He umeer IpaBo nojay4aTtb M  00padareiBaTh
[E€PCOHATBHBIE JaHHBIC pAaOOTHHKA O €ro YIEHCTBE B  OOIIECTBEHHBIX
OOBEMHEHUAX WIIH €ero MpohCOI03HOlM ACATE/ILHOCTH, 32 UCKIIIOYEHHUEM CIIy4aes,
NPeyCMOTPEHHBIX (hefiepaabHbIM 3aKOHOM.

3.3. K ob6pabotke, repenaye u XxpaHeHHIO [IEPCOHAJIbHBIX JaHHBIX pabOTHHKA
MOTYT UMETh IOCTYIl COTPYIHUKH:

- Oyxrantepuu;
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- COTPYTHHKH OT/Ie]1a KOHTPOJIS U OTYETHOCTH;
- COTPYIHHKH FOPUIHYECKOTO OTAENA;
- COTPY/IHHKH CITyXKOBI 10 00CITYKHBAHHUIO KHIIUIIHOTO (HOH/IA.

3.4. Hcrnone3oBaHme MepCOHANEHBIX  JAHHLIX  BO3MOKHO TONBKO B
COOTBETCTBHH C LICJISIMH, ONIPEJE/IMBIINMHU UX TIOTyYEHHE.

3.4.1. IlepconanbHble HaHHBIC He MOTYT OBITH HCIIONB30BAHLI B LeJsAX
MPUYMHCHAA MMYINECTBEHHOIO W MOPABHOIO Bpeja rpak[AaHaM, 3aTpyIHEeHHS
peamsanuu npas u cBoOo/ rpaxaan Poceuiickoii ®enepanu. Orpanunuenue npas
rpaknan Poccuiickoit ®@eepaiiiy Ha OCHOBE HMCTIONB30BAHUS uH(popManuu 06 ux
COLMATIBHOM  NPOMCXOXK/ICHHH, O  pAcOBOH, HALMOHAJLHON,  S3BIKOBOIA,
PEIMTHO3HON W NapTUHHOW TPHHALIEKHOCTH 3allpelleH0 M KapaeTcs B
COOTBETCTBHH C 3aKOHOIATEILCTBOM.

3.5. Tlepenaya mepcoHANBbHBIX MAHHBIX paboTHMKAa BO3MOXHA TOJBKO C
cornmacust  pabOTHMKA  MIH B CIyyasx, IIPIMO  MPeayCMOTPEHHBIX
3aKOHO/IaTeJIbCTBOM.

3.5.1. Ilpu mnepenade nepcOHANBHBIX NAHHBIX paboTHHKa paboTomaresnn
JOJDKEH co0II0AaTh ClieAyIolue TpeboBaHHUs:

- He coo0laTh MepCcoHaNbHbIE NaHHEIe PaGOTHHMKA TPEThEH CTOpoHE 6e3
[TUCbMCHHOIO  COracus pabOTHHMKA, 32 HCKIIOYEHHEM CIIy4aeB, KOIJa 5TO
HEOOXOAMMO B UEJISIX NIPeyPEeXACHUS YIPO3bI KHUIHU U 3JI0POBBIO pabOTHHKA, a
TaKKe B CIry4asX, yCTaHOBICHHBIX (elepalbHbIM 3aKOHOM;

- He COO0LIATh NepCOHabHbIE JaHHble PAGOTHUKA B KOMMEPUYECKHUX Lelix Oe3
€r0 NMCbMEHHOTI'O COIJIACHSI;

- MPEAYNPEAUTD JIULL, MOy YAIOLIUX [IePCOHAbHbIE JaHHbIE PaGOTHHKE, O TOM,
4TO 3TH NAHHBIE MOTYT OBITb MCIOJIB30BAHBI JIUIIb B LENIX, JUIS KOTOPBIX OHH
COOOLIEHBI, U TPeGOBATH OT ITHUX JIHII MOATBEPKACHUS. TOrO, YTO ITO MPABHIIO
cobmoneno. Jluma, mosiydarolme nepcoHabHbe NaHHbIE paboTHHKa, 06s3aHbI
COONIONATh PEKUM CEKPETHOCTH (koH(uneHuMaTbHOCTH). JlaHHOE MOTOKEeHUE He
PACIPOCTPAHACTCS Ha OOMEH NepCOHAIBHBIMK IaHHBIMH PaGOTHUKOB B HOPSI/IKE,
YCTaHOBJICHHOM (peJiepalbHBIMH 3aKOHAMU;

" Pa3peliath JOCTYNl K IEPCOHAILHBIM [aHHBIM pPaGOTHUKOB TOJIBKO
CHCLUMATLHO  YIIONHOMOYEHHBIM IIMLAM, ONpeNeNeHHbIM B [10N0KeHHH 0
PasTPaHMIeHHH MPaB IOCTyNa K IePCOHAILHBIM IaHHBIM, IIPH 3TOM yKa3aHHbIE



Juha  NOJDKHBl HMETh IPaBO MONy4aTh TOJNBKO TE€ II€PCOHAbHBIE [aHHbIE
pabOTHHKA, KOTOPbIE HEOOXOIMMBI /LIS BEINOTHEHHUS KOHKPETHBIX (DYHKIIHIA;

- He 3alpaliuBaTe HHQOPMAIMIO O COCTOSHHH 370POBbi paGoOTHUKA, 3a
HCKIIIOYCHHEM TEX CBEICHHH, KOTOpbIE OTHOCATCS K BOIPOCY O BO3MOYKHOCTH
BBIIIOJIHEHHSI pAOOTHUKOM TPY10BOM (YHKIIHH;

- lIepellaBaTh epCoHANbHbIE NaHHbIe pabOTHHKA MPEACTABUTENAM PaGOTHIKOB
B Hopsiike, ycramoeneHHoM Tpynoseim KozexcoM, u orpaHuumBaTh 3Ty
HHQOPMALMIO TOJNBKO TEMH MEPCOHANBHBIME AaHHBIMH paboTHHKa, KOTOpbIE
HEOOXOIMMBI JUTS BEITNOJIHEHHUS YKA3aHHBIMH [IPECTABUTEISMH HX GbyHKUHMI.

3.5.2. Tlepemada nepcoHanbHBIX JAaHHBIX OT JAepiKaTellss WIH  ero
TNPEACTABUTENICH BHEIUHEMY MOTPEOUTENII0 MOKET JOMYCKATHCS B MHHUMAJILHBIX
00bEMax M TOJBKO B LENSX BBINOJIHEHUS 3a71a4, COOTBETCTBYIOUINX 00BEKTUBHOM
npuYrHe cOopa ITHX JaHHBIX.

3.5.3. Ilpu nepeave nepcoHaNbHBIX JAHHBIX paboTHuKa noTpebuTeaM (B ToM
IHCIE W B KOMMEPYECKHMX LeIISX) 3a Mpe/eNbl OpraHu3aliu paboTonateih He
OJKEH COOOLIATh STH NaHHBIE TpeThell CTOpOHe 6e3 MUCHMEHHOrO COITACHS
pabOTHHKA, 3a HCKIIOYEHHEM CIIy4aeB, KOLAA 9TO HEOOXOMUMO B LEJSIX
MpCAYHPEKACHUS  yTPO3bl JKM3HH ¥ 310POBBIO PaGOTHHKA HIM B CiIydasx,
YCTaHOBJICHHEIX (helepaibHBIM 3aKOHOM.

3.6. Bce Mepsl KoHMIEHIHANBHOCTH npu cbope, 06paboTke M XpaHeHHH
HNEPCOHAILHBIX NTaHHBIX COTPYIHHKA PACPOCTPAHSIOTCS Kak Ha GyMaHbIe, TaK U
Ha S/IeKTPOHHbIE (aBTOMATH3UPOBAHHbIE) HOCUTENH HH(OPMALIHH.

3.7. He pomyckaercs oTBeuyarh Ha BOIIPOCBI, CBf3aHHbIE C Iepenayei
NMepCoHaIbHOH MHPOPMALKK Mo TeneoHy UK (pakcy.

3.8. XpaHeHMe NepcoHANBLHBIX JAHHBIX IOJIKHO NPOUCXOIUTh B TOPSJIKE,
HCKJTIOHAIOIIEM UX yTPaTy WK HX HEIPaBOMEPHOE HCIIOIb30BAHMUE.

3.9. Ilpu npuHsTHM peleHWH, 3aTparMBaOLMX MHTepechl paboTHHKA,
paboTomarenb He HMeeT IpaBa OCHOBBIBATHCH Ha MEePCOHAJIbHBIX JaHHBIX
paboTHHKa, TTOITYYeHHBIX HCKIIOUUTENLHO B pe3ynbTaTe UX aBTOMaTH3UPOBAHHOI
00pabOTKKM HIIM JIEKTPOHHOrO MONyYeHHs. PaGoromaTens YYHTBIBACT JIMYHBIE
KauecTBa pabOTHHUKA, ero 106pOCOBECTHBIH U 3} heKTHBHEIA TPy 1.
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4. TocTyn K nepcoHa bHbIM JaAHHBIM
4.1. BHyTpeHHHUH 10CTYII.
4.1.1. IlpaBo jocTyna Kk nepcoHaTbHBIM JaHHBIM COTPYIHHKA UMEIOT:
- CaM pabOTHHUK, HOCHTE/b JaHHBIX.

- APYTHE COTPYIHHUKH OPraHU3alldy IPH BBITOJTHEHWH UMU CBOHX CITyKeOHBIX
o0s13aHHOCTE].

4.1.2. Tlepeuenr UL, WMEIOIIHNX AOCTYIl K II€PCOHANIBHBIM JAaHHBIM
paboTHuKOB, ompeneneH B IToMOKEeHHH O PasrpaHHYeHU TIpaB OOCTyNa K
NePCOHAIBHBIM JIAHHBIM.

4.2. Buemnwuii gocryr.

4.2.1. K d4ucnmy MaccoBbIx notpebuTeneil MepCOHANBHBIX JAHHBIX BHE
OPraHM3alMH  MOXXHO OTHECTH TIOCYJapCTBEHHBIE U HEroCylapCTBEHHBIE
YHKIHOHAIBHBIE CTPYKTYPBI:

- HAJIOrOBbI€ MHCIIEKIINH;

- IPaBOOXPaHUTEIIbHBIE OPraHEl;

- OpraHbl CTaTHCTHKH,

- CTpaxoBble areHTCTBA;

- BOGHKOMATEI;

- OpraHbl COLMAIbHOTO CTPAXOBAHHUS;

- IEHCHOHHBIE (HOHJIBI;

- [IOZIpasae/IeHNs: My HULUITANIbHBIX OPTAaHOB YIIPABIICHHUS;

4.2.2. Han30pHO-KOHTpOBEHBIE OpraHel HMEIOT IOCTYN K HH()OPMALIMH TOJTBKO
B cepe CBOEH KOMITETEHIMH,

4.2.3. Oprasuzamuu, B KOTOpbIe ~ COTPYIAHHK MOXET OCYIIECTBISATH
TICPEIHCICHNS ICHeKHBIX CPEICTB (CTpaxoBhle KOMITaHUH, HEroCyIapCTBEHHEIE
ICHCHOHHBIE  (OHIBI,  GIIArOTBOPUTENBHbIE OpPraHu3allH,  KpeIUTHbIE
YUPeXKICHHUS), MOTYT MOIYYHTH AOCTYIl K TI€PCOHANBHBIM JIaHHBIM pPaboOTHHKA
TONIEKO B Clly4ae ero MUCbMEHHOTO pa3peleHHts.

4.2.4. Jlpyrue opranusanuu.
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Csenenust o paboraromem COTPYAHHKE WIIM YXKE YBOJIEHHOM MOTYT ObITh
TPEOCTABIICHBI IPYTOH OPraHU3alMu TOJBKO ¢ MUCHMEHHOIO 3anpoca Ha OjaHKe
OPraHM3aliy, C MpPHIOKEHHEM KOIHWHM HOTAPHAIBHO 3aBEPEHHOI0 3asBICHUS
paboTHuKa.

[lepconansusle  nmanmsle COTpyAHHKa  MOryT OBITh  NpeNOCTABIIEHEI
POZICTBEHHUKAM HWIIM YI€HAM €ro CeMbH TONBKO C MHCBMEHHOIO paspenieHus
CaMoro COTpy/IHHKA.

B cinydae passona Goisuias cynpyra (Cynpyr) UMeIOT HpaBo o0paTuThCs B
OPTaHM3aLMIO € IHMCbMEHHBIM 3allpocoM O pasmepe 3apaloTHON IIATHI
coTpyHuKa Ge3 ero cornacust. (YK P®),

S. 3aUHTA NePCOHATBHBIX IAHHBIX

5.1. Tlon yrpo3oif wumu omacHOCTHIO YTpaTel TICPCOHAJIBHBIX JAHHBIX
HOHMMACTCSl CAMHMYHOE MM KOMILIEKCHOE, PeaJbHOE MM IOTeHUHAIBHOe,
aKTUBHO® HJIM MTACCUBHOE MPOSABICHHE 310YMBIILIEHHBIX BO3MOXHOCTEH BHELIHUX
WA BHYTPEHHHX HCTOYHMKOB YIpO3bl CO3/1aBaTh HEeOIaronpHsTHEIE COGBITHS,
OKa3bIBaTh JleCTabMIH3UPYIOlLee BO3IeiiCTBHE Ha 3alMIIaeMy 0 HH(OPMALHUIO.

5.2. PHCK yrpo3ss! mo6eM MH(QOPMALMOHHBIM PECypeaM CO3IaioT CTUXUHHBIE
OencTBus, sKcTpeMasbHbIe CHTYyallid, TepPOPUCTHYECKUE MeliCTBUS, aBapuu
TEXHUYCCKHX CPEJICTB W JIMHMH CBS3M, Ipyrue oObEKTHBHLIE o0cToATeNIBCTBA, a

TaKxKe 3aHHTEepPeCOBaHHbIE U HE3aMHTEpECOBAHHLIE B BO3HHKHOBEHHH YIrpo3s1
JIHIIA.

5.3. 3ammTa MepCOHANBHBIX  MaHHBIX npeacraBiasieT cobol  KecTko
PerilaMeHTHPOBaH HBLI %} JAMHaMUYeCKH TE€XHOJIOTHYECKHI npolLecc,
MPEAYIPEKAAIOIIMI HAapyIIEHHe JOCTYIHOCTH, LEJOCTHOCTH, JOCTOBEPHOCTH M
KOHQUIACHUMATEHOCTH  TIePCOHATBHBIX AaHHBIX M, B KOHEYHOM cyere,
obecrneynBarOmMii  10CTATOYHO HaJeXHy0  0e30macHOCTb  MHpOpMALUH B
TIpOLECCe yNpaBIeHYeCKON U IPOH3BOACTBEHHOM NeSTeIbHOCTH KOMITaHWH.

5.4. 3amura nepcoHanbHBIX JIaHHBIX palOTHHKA OT HEIIPaBOMEPHOro ux
HMCTIO/IB30BAHMS MIIM yTPaThl IOJKHA OBITH obecreyena paboTonarenem 3a cuer
€I'O CPpEICTB B NMOPSAAKE, YCTAHOBIEHHOM (enepanbHBIM 3aKOHOM.

5.5. 3awmra or BHYTPEHHHX HapylLIUTEleH.
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5.5.1.  OCHOBHBIM  BHHOBHHKOM HECaHKLIMOHUPOBAHHOIO  J0OCTyHa K
NCPCOHANLHBIM  IAHHBIM  SIBIIACTCS, Kak IPaBHIIO, IEpCOHal, paGOTaroUMil ¢
AOKYMEHTaMH W 0asaMM naHHBIX. Pernamenraius JIOCTyIIa [epcoHana K
KOH(QMIEHIHAIBHBEIM CBE/ICHHSM, JAOKyMEHTaM W 0a3aM JaHHBIX BXOIUT B YHCIIO
OCHOBHBIX ~ HANPABICHHM  OPTaHW3AaLMOHHOM  3aUMTEl  WHpOPMALUH
MpeiHasHadCHa JUIs pasTpaHMYCHUs IOJTHOMOYHA MeXKIY PYKOBOIMTENSMH W
CHEIHMATUCTAMM OPTraHU3alIuH.

5.52. Jlns obecnedeHus BHYTPEHHEH 3aIlUThl I€PCOHANBHBIX JaHHBIX
paboTHUKOB HEOGXOIMMO COBITIONATE psn Mep:

- OTPaHMYEHHE W PErNIAMEHTAalUst COCTaBa PabOTHUKOB, (YHKIMOHANBHEIE
O0Ss3aHHOCTH KOTOPBIX TPeOYIOT KOH(MHICHITHATIBHBIX 3HaHUM;

- CTporoe u3buparenbHOe H OGOCHOBAHHOE pacIpejie/ieHHe IOKYMEHTOB H
HHQOPMALUK MeX /1y PabOTHHKAMMU;

- PallMOHA/IbHOE pasMelieHHe pabouyuX MecT pPabOTHMKOB, mpH KOTOpOM
HCKITFO4AI0Ch Obl GECKOHTPOJIBHOE MCIIOIB30BAHHE 3AIHILACMOL HH(OpMaIUK;

- 3HaHHe PabOTHUKOM TpeGOBaHMIl HOPMATHBHO — METOLHYECKHX JIOKYMEHTOB
[0 3aIIUTe HHPOPMAIUU U COXPAHEHUH TaHbL;

- HamMYMe HEOOXOAMMBIX YCIOBHH B IHOMEINEHHH uis paboTel ¢
KOH(UIEHLMATBHBIMU JOKYMEHTaMH M 633aMu JIaHHBIX;

- OIlpenesieHue U periiamMeHTanus cocrasa pa60THPIKOB, HUMEKIIUX MpaBo
H0CTyIa (on,ua) B [IOMEILEHHE, B KOTOPOM HaxoOUTCS BEIYUCITIUTEIbHAS TEXHHKA,

- OPraHH3aLKs [OPsIKA YHHYTOKEHHS! HH(OpMALIHK;

- CBOCBPEMCHHOC BBIABICHHWE HapylleHUs TpebOBaHMII paspemuTeIbHOM
CHCTEMBI I0CTYIa pabOTHUKAMHU [TOpa3IeIeHHUS;

- BOCOMTaTenbHAas M paspACHUTeNbHAs pabora COTPYAHUKAMH
MO/Ipasie/IeHus M0 NPeAYNpPEeKACHHIO YTPaThl LIeHHBIX CBeICHMI npu pabore ¢
KOH(UIEHIIMATBHBIMA JOKYMEHTAMH,

5.5.3. 3amura NepCOHATBHBIX JAHHBIX COTPYIHHKA Ha 3JIEKTPOHHBIX
HOCHTEJISIX.

3amuTa NepcoHaNbHBIX MaHHBIX COTPY/IIHHKA Ha DJJIEKTPOHHBIX HOCHTEISX
OCYIICCTBIISICTCS B COOTBETCTBUU ¢ MHCTpyKImei 110 obecnedenuio OesomacHocTH
paboyux mect 06paboTku NEPCOHAIBHBIX JAHHBIX.
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5.6. 3amMTa OT BHELIHUX HApYLIHTENEHA.

5.6.1.  Jlns  3ammuThl  KOH(HACHIHAILHOM MHQOPMALMK  CO3/1al0TCS
Le/ICHANpPaBIeHHble  HeOJaronpUsTHBIE  YCIOBUS U TPYIHOIIPEOI0IUMEIE
HpCMATCTBASL  JUIS  JTML@, TBITAIOWEr0Cs COBEPINATh HECAHKIMOHHPOBAHHbIMH
flocTylt M oBmanenue  uHpopmaumed.  Ilenpio M pesyasratom
HECAHKINOHMPOBAHHOIO JIOCTYIa K HH(QOPMAILIHOHHBIM PecypcaM MOKeT OBITh He
TONBKO  OBJalleHHEe LCHHBIMH CBEJICHUAMH H WX MCIHOJIB30BaHUE, HO U HX
BU/IOMSMCHEHHE, YHHYTOXKEHUE, BHECCHHE BHMpyCa, MOAMEHA, (anibCHUKAIms
COZEPIKaHHUs PeKBH3UTOB JOKYMEHTA U JI.

5.6.2. Tlox MOCTOPOHHUM JHIIOM TOHHMAeTCs o6Goe JUIO, He HMeloIee
HETIOCPECTBEHHOTO OTHOIEHUS K aesrelsHocTH OBIiecTea ¢ OTrpaHUYEeHHOMN
OTBETCTBEHHOCTBLIO "CeBepo-Bocrounas KHUITHITHO-3KCIITyaTallHOHHAS
KOMIIaHUS", TIOCETHTENH, pabOTHHKH APYTHX  OPraHM3alMOHHBIX CTPYKTYP.
ITocToponHue nuuma He MOKHBI 3HATH pacmpenenenne QyHKuui, paboune
TIPOLCCCELL, TEXHOJIOTMIO COCTaBJICHHUs, OQOpPMIICHHS, BENEHUS W XpaHEeHUs
MOKYMEHTOB, Jie/1 ¥ pabo4MX MaTepUalIoB B OT/elIe IepCoHaa.

5.63. J[lns obecredeHuss BHeUIHeH 3aIIHThI NIEPCOHANBHBIX  JaHHBIX
COTPYAHUKOB HEOOXOAMMO COBIIIONATE PS Mep:

- cobmojeHne mnopsjka [IpUe€Ma, y4Yera H KOHTPOJSA JAeSTelbHOCTH
IIOCETUTEIEH;

- HCIIOJIB30BaHUE TEXHHYECKHUX CPEACTB 3alllUTEI HH(bOpMaI_IHI/I;

- coOJroneHue [IOpAZIKa OXpaHBIl TEPPUTOPUM, 3IAHHIL, TTOMCIICHMH,
TPAHCIIOPTHBIX CPEJICTB;

- BBINOJIHEHHUS TpeOOBaHMI 110 3aluTe UHpOpMaLIUH IIpU UHTEPBBIOUPOBAHUH
U cobeceloBaHusiX.

6. Ilpasa u oGsi3anHocTH paboTHHKA

6.1. Bce paGOTHHKHM TOMKHBI GBITH 03HAKOMICHE] ¢ HactosmuM [lonoxennem
10JI POCIIHCE.

6.2. B mensx 3ammrel [ICPCOHANLHBIX AHHBIX, XPaHSLIUXCS Yy paboTomarens,
paboTHMK HMeeT mpaBo:
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- TpGﬁOBaTB HCKJIIOYEHHUSA MU HCIIPABJICHHsT HEBEPHBIX MM HEIOJHBIX
[EPCOHAJBHBLIX JaHHBIX.

- Ha CBOOOIHBIH OecIUTaTHBIA JOCTYN K CBOHMM MIePCOHAJIBHBIM JJaHHBIM,
BKJTIOHad IIpaBoO Ha IOJIy4CHHE KONHI 000H 3aIMCH, CoJepIKallell epCcoHabHBIE
JaHHBIE;

- NEpCOHAIbHBIE JaHHBIE OIEHOYHOTO XapakTepa JOIOJHHUTh 3as4BJIEHHUEM,
BBIpaXXarollliuM €ro CO6CTB€HHy}0 TOYKY 3pEHHS,

- ONPENeNsTh CBOUX INpEACTABUTENeH s 3aIMThl CBOMX IEPCOHAIBHBIX
JTAHHBIX;

- Ha COXpaHEHHE U 3alIUTY CBOEH JTHYHOM U CeMeHHOM TalHEI.
6.3. PaboTHuk 06s13aH:

- lepelaBaTh  pabOTOAATENI0 MM  €ro  INPEeJCTABUTENI0  KOMILIEKC
AOCTOBEPHBIX, IOKYMEHTHPOBAHHLIX IEPCOHANBHBIX JAHHBIX, COCTAaB KOTOPBIX
ycTaHoBJIeH TpynoBeIM Kojiekcom PO.

- CBOEBPEMEHHO coo0waTk paborogareio 00 HM3MEHEHHHM  CBOMX
MEePCOHAJILHBIX AaHHBIX.

- cobmopatek  KOH(HIEHIHAIEHOCTE [IEPCOHANIBHBIX ~ JAHHBIX  JPYrHX
pabOTHHUKOB, CTABIINX €My U3BECTHBIMH BO BpeMsS HCIOJIHEHHS CBOUX
JOJKHOCTHBIX 00s13aHHOCTEIH.

6.4. PaboTHHKH CTaBAT paboTONaTeNs B H3BECTHOCTD 06 H3MEHEeHUH bamumm,
UMCHH, OTHECTBA, AAThl POKJICHHUS, YTO MOTyYaeT OTpaKeHHe B TPYHOBOH KHUKKE
Ha OCHOBAHHH IPEACTaBICHHBIX JOKYMEHTOB. [Ipu HEOOXOAMMOCTH U3MEHSIOTCS
laHHble 00 00pasoBaHWH, MPOQECCHH, CHEUMATLHOCTH, NPUCBOEHHH HOBOLO
paspsiia u mp.

7. OTBETCTBEHHOCTD 32 pa3rialleHune KOH(pHIeHUHAILHON HH(OpManHy,
CBSI3AHHOM C MEPCOHAIBHBIMH JAHHBIMH

7.1. IlepcoHanbHasi OTBETCTBEHHOCT — OMHO M3 TIIABHBIX TpeOoBaHMl K
OpraHu3aliy QYHKIMOHUPOBAHUS CHCTEMBI 3all[UThI NEepCOHANLHON MHDOpMaLuu
U obs3aTeNbHOE yCTIoBHe obecreyeHus 3pheKTHBHOCTH TOMH CHCTEMbL,

7.2. IOpuamdeckne © QU3MYECKHE JMUA, B COOTBETCTBHH CO CBOUMH
[IOMTHOMOYHAMH  BlIaJicloMe HH(OpPMaUMedl 0 rpaxnaHax, MOJy4arolllue |



13

HCIIOJNIB3YIOIINE €€, HECYT OTBETCTBEHHOCTh B COOTBETCTBHHU € 3aKOHO/1aTeIbCTBOM
Poccuiickoit Peepaliny 3a HapylLIEHHe peKUMa 3allUThI, 00pabOTKKU M mNopsiKa
HCIIOJIB30BaHM 3TOH HH(DOPMaLIMH.

2§ PykoBoauTens, pa3pernaomui JIOCTyM COTpYAHHUKA K
KOH(DUIEHIMATBHOMY JOKYMEHTY, HECeT MepCOHAJIbHYI0 OTBETCTBEHHOCTh 34
IaHHOE pa3pelleHue.

7.4. Kaxnpii corpynHuk OOliecTtBa ¢ OrpaHHYE€HHOW OTBETCTBEHHOCTBIO
«CeBepo-BocTouHasi IKWIMIIHO-IKCIUTyaTallMOHHAsT KOMIIAHHSY, I1OIy4arolui
Juis  paboTbl  KOH(QUIOEHIUANbHBIM  JOKYMEHT,  HEeCeT  €JMHOJIMYHYIO
OTBETCTBEHHOCTh 3@ COXPaHHOCTh HOCHTENl H  KOH(QHIEHLHAIbHOCTb
HH(pOpMALTHH.

7.5. Jluua, BHHOBHBIE B HAapyLIEHHW HOPM, pPETYIUPYIOIIUX I[IOJIy4YEeHHUE,
00paGoTKy W 3aIIMTY  [EPCOHAIBHBIX  JAaHHBIX  pabOTHHKa,  HECyT
IUCHMIUIMHAPHYIO, aJIMUHUCTPATUBHYIO, IPaXKAaHCKO-IIPABOBYIO HIIM YTOJIOBHYIO
OTBETCTBEHHOCTH B COOTBETCTBHH C (pe/iepalbHbIMKM 3aKOHAMHM.

7.5.1. 3a HeHCTIOJHEHHE WIIH HEHAJUIeKallee UCIIOIHeHHEe pabOTHHUKOM I10 ero
BHHE BO3JIO)KEHHBIX Ha HETro OO0sS3aHHOCTEH 10 COOMIOJEHHUIO YCTaHOBICHHOIO
nopsiika paboTel CO CBEIEHUSMH KOH(HAECHUMAIBHOIO Xapakrepa paborojaTellb
BIIpaBe NPHUMEHSITh NpeaycMoTpeHHble TpynoBeiM Kojaekcom IMCLMILIMHAPHBIE
B3BICKAHHA.

7.5.2. JIOMKHOCTHBIE JHlA, B OO0A3aHHOCTb KOTOPBIX BXOAUT 00paboTka
MepCOHANBHBIX  JAHHBIX  COTPYJIHMKA, 00sf3aHbl  O0ECIeYUTh  KaKIOMY
BO3MOKHOCTb O3HAKOMJIEHHS C JOKYMEHTAaMH H MaTepHalaMH, HeNOCPeICTBEHHO
3aTpardBarOlIMMHU €ro MpaBa U CBOOO/IbI, €CIIM HHOE HE MPEeIyCMOTPEHO 3aKOHOM.
HenpaBoMepHBIi 0TKa3 B pe10CcTaBIeHHH COOPaHHBIX B YCTAHOBJICHHOM NOPSAKE
JOKYMEHTOB, JTMOO HECBOEBPEMEHHOE IIpeJOCTaBJIEHHEe TAaKUX IOKYMEHTOB HIIH
WHOM  uHbOpMaUMM B ciayyasx, [PeJyCMOTPEHHBIX  3aKoHOM, 1ubo
NpeJoCTaBleHHe HEeMOJHOM WM 3aBeOMO JIOKHOW HHGpOpMaluu — BIeYeT
HaJlO)KeHWe Ha JOJDKHOCTHBIX JIMI aJIMHHUCTPATUBHOro uitpadga B pasMmepe,
onpeznensiemoM Konekcom 00 aIMUHUCTPATUBHBIX IIPAaBOHAPYLIEHUSAX.

7.5.3. B coorBerctBun ¢ ['paxpanckum KomexcoM nuua, He3aKOHHBIMH
MEeTOJaMH MOJIy4MBIIME HH(QOPMAIHIO, COCTABISAIONIYIO CIIy)KeOHyK TaiiHy,
00s3aHbl BO3MECTHUTh NPUYMHEHHBbIE YOBITKM, NpUueM Takas e 00sS3aHHOCTB
BO3J1araeTcsi U Ha pabOTHHUKOB.
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7.5.4. YronoBHas OTBETCTBEHHOCTh 3a HApyIUEHHEe HETIPUKOCHOBEHHOCTH
HaCTHOM JKM3HH (B TOM 4YMCIe HE3aKOHHOE COOMpaHHE HIIH pacnpocTpaHeHue
CBE[ICHUH O YaCTHOH JKU3HM JIMIA, COCTABISIOLIEr0 €ro JUYHYIO WK ceMelHy1o
TaiiHy, 0e3 ero coriacus), HelpaBOMEPHBIH HOCTYN K OXpaHsAeMON 3aKOHOM
KOMIIBIOTEPHOH ~ MH(OpMAlMH, HENPaBOMEPHBIA OTKa3 B MpPeAOCTABICHUM
COOPaHHBIX B YCTaHOBJICHHOM TOPAJKE JOKYMEHTOB H CBEICHHIT (ecnu ATH esHus
[IPUYMHHUIIA BPEJ IPaBaM U 3aKOHHBIM MHTEpecaM I'PaK/aH), COBEPLICHHBIE JIHLOM
C MCIOMBE30BAHMEM CBOCTO CIy)KEOHOrO MOJOXEHMS HakasblBaeTcs Imrpadom,
10O JHMINEHWEM IpaBa 3aHUMATh OMPEJIENIeHHBIE JOMKHOCTH MM 3aHMMATHCS
OIpeJ/IeIeHHOH 1eATEeNIbHOCTBIO, INOO apecToM B cooTBeTCTBIH ¢ YK P®.

7.6. HenpaBoMepHOCTb ESTENLHOCTH OPraHOB roCyJIapCTBEHHOH BJIAcTH H
OpraHM3allMid 1o cOOpy M HCIOJb30BAHUIO MEPCOHANIBHBIX AAHHBIX MOMKET GBITH
YCTaHOBJIEHA B Cy1e0HOM IOpSIIKe.

C nonoxxenueMm O3HAaKOMJIEHBEI:

J10JKHOCTE IMoanuce OHO




